
Step 1

Under the “Edit” menu, select 
“Preferences”. 

Choose PDF and make sure 
“Direct to PDF” is on.

Click on options to set the 
default.

Note: Step 1 only needs to 
be done once. Step 3 will be 
your starting point after that.
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Step 2

Match the following tabs to 
these settings. 



If you aren’t printing with any spot colors, 
make sure they are converted to run from 
process and choose “Print Colors: As Is” in 
the Output tab. 

If you are printing with spot colors, to make 
sure they process correctly, choose “Print 
Colors: DeviceN” in the Output tab.

Click “OK”.



Step 3

Select “Export Layout as a 
PDF” under the “File” menu.

Step 4

Map the folder to where you 
want your PDF’s to go. 

Give the file a name. 

Then click on the “Option” 
button to make sure the tabs 
still match what you have      
already set for your default 
settings in step 2.


